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Appointment of thesis advisor / thesis advisory committee

student consult the expexted lecturer to be thesis advisor.
The "thesis advisor request appointment form" is provided by program office.

-
Student fill in the "thesis advisor request appointment form".
Form should be signed by the expected thesis advisor and chair of the
program.
-

Student apply a completed "thesis advisor request appointment form" to
program office.

Program office proceed form and related documents to Faculty of Fine Arts'
graduate study section to appoint the thesis advisor.

Note Thesis advisor / Thesis advisory committee’s qualifications according to Chiang Mai

University Regulation on Graduate Studies.
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Qualifying Examination (Q.E.) / Comprehensive Examination (C.E.)

Master degree: Student earns all passing grade state by program structure and recieve an
approval from an academic advisor. Student shall take the C.E. before take Thesis defense
examination.

Doctoral degree: Student recieve an approval from major thesis advisor before take Q.E.
Student shall take Q.E. before Thesis proposal defense examination.

4 )

- J
Student fill in the "Q.E./C.E. request form".
The form should be signed by an academic advisor (Master) and Major thesis advisor (Doctoral).
Student apply a completed "Q.E./C.E. request form" to program office.
Program office proceed the form and related documents to Faculty of Fine Arts' Graduate study
section to appoint the Q.E./C.E. committee.
{ Student takes Q.E./C.E. examination on the specified date and time. J

PASS / NOT PASS

Program office informs the examination result to to
Faculty of Fine Arts' Graduate study section within 1
week after the examination day.
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Qualifying Examination (Q.E.) / Comprehensive Examination (C.E.)
(Retake)
4 )

Master: Student should recieve an approval from academics advisor before ratake C.E.

Doctoral: Student should recieve an approval from major thesis advisor before retake Q.E.

- J

floor, Graduation school.

Student fills in the "Q.E./C.E. Retake request form".

Student pay for a Q.E./C.E. retake fee.
Please show student ID card/ national ID card/ Passport to officer at the financial counter, 2nd
{The form should be signed by an academic advisor (Master) and Major thesis advisor (Doctoral). }

Student apply a completed "Q.E./C.E. Retake request form" to program office.
Program office proceed the form and related documents to Faculty of Fine Arts' Graduate study
section to appoint the Q.E./C.E. Retake committee.

Student retakes Q.E./C.E. examination on the specified date and time

PASS / NOT PASS (Expelle from student status)

Program office informs the retake examination result to to Faculty of
Fine Arts' Graduate section within 1 week after the examination day.
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Leaving while holding student status

Student fills in the "Leaving While Holding Student Status request form"

Note: student shall apply for Leaving While Holding Student Status within 30 days prior to
the first day of normative semester.

4 I
the filled form should be signed by

1. Academic Advisor : for Master degree student
Major Thesis Advisor: for Doctoral degree student

2. Chair of the Program
- J

Student apply a completed form to program office

section and Chiang Mai Unversity Graduate School.

Graduate School approves the leaving request then inform Faculty of Fine Arts to inform student.
Student pay for a holding of student status fee at a financial counter, 2nd floor, Graduation School.
(5,000 THB / semester)

{ Program office proceed form and related documents to Faculty of Fine Arts' graduate study }
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Thesis Procedure
Step for thesis title / thesis proposal examination (via program office)

student must fullfill program's requirement
Master type 1: fullfill English proficiency condition / fullfill program's requirement
Master type 2: earn at least 6 credits / fullfill English proficiency condition
Master type 3: earn at least 6 credits

Doctoral Degree: fullfill English proficiency condition/ PASS Q.E./ fullfill program's requirement/
recieve an approval from Thesis advisory committee

Student register for Thesis credit as per specified on academic calendar. student is able to
register for the thesis credit on the semester which recieve an approval of thesis proposal or
following 2 semesters.

In case student registered all credits/ thesis credit but cannot finish the thesis ontime, student
shall enroll for using university services in every semester until graduate.

student send related documents to program office at least 7 days prior before Thesis title and
proposal examination day.

1. Thesis title and propasal examination request form 1 copy (Program provides the form)

2. A copy of English proficiency certificate from Language Institute Chiang Mai University (sign
certified copy). International student who is from the countries where English is an official
language is exampted from English Proficiency condition, but need to send a copy of passport

instead.
3. Copies of thesis proposal. (please contact program office about the number of copies)

Student takes oral thesis proposal examination on the specified date and time.

Note student shall receive an approval of thesis title and proposal within the following period, IF
NOT student will be expelled from student status. 2 Academic years for Master Degree, 3

Academic years for Doctoral degree.

10
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Step for thesis title / thesis proposal examination (via Faculty of Fine Arts)

Student recieves an approval of thesis title and proposal and finish revise according to the
recommendations of the committee.

student prepares following documents

1. fiil in and print the form "Thesis title and proposal approval ". should be signed by
student/ thesis advisor/ chair of the program.

2. fiil in and print the "Letter of consent to consign intellectual property". should be signed
by student/ thesis advisor.

3. fiil in and print the form "English thesis title approval". Send to Assoc. prof. Jan Theo De
Vleeschauwer to review and sign the approval.

4. fiil in and print the form "Bibiliography check". Send to Faculty of Fine Arts' librarian to
review and sign the approval.

Note Forms should be typed on computer and print out, handwriting paper is not acceptable.

Student send the completed follwoing forms to prgram office
1. Thesis title and proposal approval form (1 copy)
2. Letter of consent to consign intellectual property (1 copy)

3. A copy of English proficiency certificate from Language Institute Chiang Mai University
(sign certified copy). International student who is from the countries where English is an
official language is exampted from English Proficiency condition, but need to send a copy
of passport instead.

4. English thesis title approval form (1 copy)
5. Bibiliography check form (1 copy)

6. Thesis proposal (10 copies; 1 color, 9 gray scale)

Faculty of Fine Arts' graduate committe approved the thesis proposal and title, inform student to
revise according to the recommendations. send the revised version to thesis advisor to review and
sign an approval.

Send the revised version to program office.

Conduct reseach under the supervise of thesis advisor.

12
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Thesis defense Examination

Student fullfills program regiurement such as present the work on the academic conference,
publish a paper on journal, Art exhibition etc, plus finish writing a full paper of thesis.
Student is eligible to apply for thesis defense examination 90 days prior after recieved an
approval of thesis title and proposal (thesis) or 30 days (Independent study).

Student fills in the "student intention of graduation” on www.reg.cmu.ac.th and goes to
registration office to take a photo (dress formally), pay a fee and keep the reciept for an
evidence.

Student request to check the similarlity and plagiarism on "Turn it in".
On Graduate school website : http://student.grad.cmu.ac.th Menu Turn it in
Seperating files by chapters is easier to run the program.

Print out the "Turn it in" report to apply the thesis defense examination.

fillin and print out the form "thesis / independent study defense examination request”, send
to Faculty of Fine Arts's libralian to check liability, then send to thesis advosr and chiar of
program to sign approval.

sending related documents to program office at least 7 days before the thesis defense day.

1. completed "thesis / independent study defense examination request form" (2 copies)
2. copy of "student interntion of graduation's reciept” (2 copies)

3. Turn it in report (1 copy)

4. Student's recent transcript (academic record) (from www.reg.cmu.ac.th) (1 copy)

5. Thesis books. (Number of copy will be advised)

Program office annouce the Thesis defense examination date and time to public.

Student takes Thesis defense examination on the specified date/time/place

14
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After Thesis Defense Examination

After student took the examination and got a "S" grade. Student shall revise the thesis according to
the recommendations and prepare all related documents then submit to CMU Graduation School.

Student recieve an approval from the chair of examination committee, finish revise thesis according

to the recommendations. Student shall ask for "approval page" from program office. This "approval

page" should be signed by all thesis defense examination committee members. (should be done by
60 days after the examination day)

Send a PDF file of completed thesis (without watermark from cover page to author's profile) to CMU
Graduation school for thesis format checking. (should be done by 60 days after the examination day)
submit the PDF file to http://student.grad.cmu.ac.th click "Thesis format check).

CMU Graduation School will send the file with comment to student.
Revise the format according to the recommendations of graduation school then attach te watermark
and resubmit online once agian.

Printout the "report form on Completed Thesis/ Dissertation/ IS File submitted".

Make a photocopy of the "report form on Completed Thesis/ Dissertation/ IS File submitted"
and send to program office

Note In case student cannot send all related document within 60 days, a grade “Fail” will be
automatically assigned. If student desire to retake thesis defense examination, student must retake within
30 days. (the fee will be charged for retake examination). In case the retake examination is appoint in next
semester, student must register for using of university services.

16
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After thesis Defense Examination (In case NOT PASS and receives “T” grade)

Student does not pass the thesis defense examination and recieves "T" grade.

Student has to retake the thesis defense examination 1 time within 6 months prior after the first
examination day. The fee will be charged for retake examination. Please keep the reciept for an
evidence.

Student checks the similarlity and plagiarism on "Turn it in". Seperating files by chapters is easier
to run the program. Print out the "Turn it in" report to apply the retake thesis defense examination.

fillin and print out the form "thesis / independent study defense examination request”, send to
Faculty of Fine Arts's libralian to check liability, then send to thesis advisor and chiar of program
to sign approval.

sending related documents to program office at least 14 days before the retake thesis defense
day.

1. completed "thesis / independent study defense examination request form" (2 copies)
2. copy of "student interntion of graduation's reciept" (2 copies)

3. Turn it in report (1 copy)

4. Student's recent transcript (academic record) (from www.reg.cmu.ac.th) (1 copy)

5. Thesis books. (Number of copy will be advised)

Program office annouce the retake Thesis defense examination date and time to public.

Student retakes Thesis defense examination on the specified date/time/place
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Request for graduation’s procedure (Master of Visual Arts)

Student recieves a Report on Completed Thesis/Dissertation/IS File Submitted

Student fills in and print out the "guarantee of academic activities form". Should be signed by
advisor and chair of the program. (2 copies)

send following documents to program office

Request form for changing title of thesis (if any) (2 copies)

Copy of "student interntion of graduation's reciept" (2 copies)

Copy of Report on Completed Thesis/Dissertation/IS File Submitted (2 copies)

Art Exhibition catalogue (2 books)

Registered credits record form (check the info from www.reg.cmu.ac.th) (2 copies)

Copy of Abstract pages (both Thai and English) with graduation school's approved (2 sets)
copy of all pages in passport (international student only) (2 sets)

Guarantee of academics activities form (2 copies)

Ooooodgd

N RN e

Note all copies should be signed "certified copy"

Program office proceed to Faculty of Fine Arts' Graduate study section.

Student checks for the graduate confirmation on www.grad.cmu.ac.th
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Request for graduation’s procedure (Master of Art and Cultural management)

Student recieves a Report on Completed Thesis/Dissertation/IS File Submitted

send following documents to program office

Request form for changing title of thesis (if any) (2 copies)
Copy of "student interntion of graduation's reciept" (2 copies)
Copy of Thesis printing fee (2 copies)

0000

Full paper of academics work which is presented in an academic conference

O proceedings' cover
O table of contents/proceedings' content show the name of student as the first author
O certify paper (If the conference has no certification paper, please ask your advisor to
write a certify letter)
- National level

- International level
5. [] Registered credits record form (check the info from www.reg.cmu.ac.th) (2 copies)
6. L] Copy of Abstract pages (both Thai and English) with graduation school's stamps (2 sets)
7. Copy of all pages in passport (international student only) (2 sets)

Note all copies should be signed "certified copy"

Program office proceed to Faculty of Fine Arts' Graduate study section.

Student checks for the graduate confirmation on www.grad.cmu.ac.th
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Request for graduation’s procedure (doctoral in Arts and Design)

Student recieves a Report on Completed Thesis/Dissertation/IS File Submitted

send following documents to program office

1. [ Request form for changing title of thesis (if any) (2 copies)
2.1 Copy of "student interntion of graduation's reciept" (2 copies)
3. [ Copy of Report on Completed Thesis/Dissertation/IS File Submitted (2 copies)
a. Acceptance letter of journal/book pubishing
(Please indicate issue no. and year of publishing)
5.0  Art Exhibition catalogue (2 books)
6. ]  Letter of consent to consign intellectual property (1 Copy)
7. [ Copy of Academi journal (Full Paper)
8.0 International academic field trip certification (1 copy)
9. [ Copy of Evaluation form from Academic peer-reviewers (1 set)

10. [ Registered credits record form (check the info from www.reg.cmu.ac.th) (2 copies)
11. [ Copy of Abstract pages (both Thai and English) with graduation school's approved (2 sets)
12. [ Copy of all pages in passport (international student only) (2 sets)

Note all copies should be signed "certified copy"

Program office proceed to Faculty of Fine Arts' Graduate study section.

Student checks for the graduate confirmation on www.grad.cmu.ac.th
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Request an extension of duration of study (Special case)

4 )

A total number of years to complete the degree that includes normative and extension time of
study are as follows (Academic year 2016 onwards):

Master: maximum 5 academic years
Doctoral: maximum 6 academic year for student who finish Bachelor's Degree and pursuess a doctoral degree
Doctoral: maximum 8 academic year for student who finish Master Degree and pursuess a doctoral degree

If the study duration ends student must request for extension, the reasons/rationales and necessities must be as
follows:

1. Fullfills all requirements state in program structure, earn all passing grades required by program, pass the thesis
credit, publish the journal but awaiting for letter of acceptance.

2. have medical condition

3. force majeure (ex. have an accident)

- J

4 )
Student fills in the form "Request extension of study" and "Progress Report of Study" and

attach the evidence explian the reasons/rationales and necessities.
Student shall apply for an extension at least 2 months prior to the last day on which
normative study ends. Since an approval shall be designed by Office of the higher
Educational commission: OHEC (national level)

The forms should be signed by thesis advisor and chair of the program

Send the completed forms to program office

The request send to graduation school,CMU President and Office of the higher
Educational commission: OHEC (national level)

{ Program office proceed to Faculty of Fine Arts' graduation committee. }
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